CITY OF COTE SAINT-LUC

PROVINCE OF QUEBEC

BY-LAW NO. 2628

CONCERNING THE RULES OF INTERNAL
MANAGEMENT AND PROCEDURE AT
COUNCIL MEETINGS

At the Regular Meeting of the Céte Saint-Luc City Council, held at 5801 Cavendish Boulevard, on
Monday, September 29, 2025, at 8:00 p.m., at which were present:

Mayor Mitchell Brownstein, B. Comm., B.C.L., L.L.B., presiding
Councillor Lior Azerad

Councillor Sidney Benizri

Councillor Dida Berku, B.C.L.

Councillor Mike Cohen, B.A.

Councillor Steven Erdelyi, B.Sc., B.Ed.

Councillor Mitchell Kujavsky, B. Comm.

Councillor Oren Sebag, B.Sc. RN MBA

Councillor Andee Shuster

ALSO PRESENT

Me Jonathan Shecter, City Manager
M- Florine Agbognihoue, Assistant City Clerk



EXPLANATORY NOTE

The purpose of this by-law is to repeal and replace by-laws G18-0001 and G18-0001-1 in order
to update them and ensure their conformity with the practices of the City of Céte Saint-Luc.



CITY OF COTE SAINT-LUC
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BY-LAW NO. 2628 CONCERNING THE RULES OF INTERNAL MANAGEMENT AND
PROCEDURE AT COUNCIL MEETINGS

WHEREAS Atrticle 331 of the Cities and Towns Act allows the Council to adopt rules to regulate
debates and maintain order during the Council Meetings;

WHEREAS a notice of motion for the present by-law was given along with this draft at the regular
Council Meeting on September 8, 2025;

THAT it be ordained and enacted as By-law no. 2628 entitled: “By-law concerning the rules of
internal management and procedure at council meetings” as follows:

THE CITY COUNCIL DECREES AS FOLLOWS:

ARTICLE 1 DEFINITIONS
1.1 For the purposes of this by-law and unless the context indicates otherwise, the following
words mean:
“Adjournment”: Postponement of an unfinished Council meeting to another
day;
“In-Committee”: Working meeting to which all Council members are invited;
“Clerk”: The City Clerk as defined by the Cities and Towns Act
(RSQ, c. C-19) or the Assistant City Clerk, in his or her
absence. He exercises, under the authority of the Mayor
and the City Manager, the powers assigned to the City
Clerk, and has the duties of the City Clerk with respect to
the custody of the Municipal Office and the City’s archives.
Sections 86 to 93 of the Cities and Towns Act apply to the
City Clerk, with the required adaptations.;
“Legal Days”: Every day except Sundays and public holidays;
“Mayor”: The Mayor of Céte Saint-Luc, or in his or her absence the
Acting Mayor designated by the City Council on an annual
basis;
“Point of Order”: Intervention by a Council Member to raise a breach of a

rule of procedure or to ask the Mayor to enforce the rules
of internal management and ensure order and decorum;



“Question of Privilege”: Intervention by a Council Member who believes his or her
honour or dignity has been violated, or who feels that his or
her rights, privileges, and prerogatives, or those of the
Council, have been infringed;

“Suspension”; Temporary interruption of a Council sitting;

“City manager”: The City manager of Coéte Saint-Luc, or in his or her
absence, the associate City manager;

“The Presiding Member”: The person who presides over the regular or special
Council Sitting, either the Mayor or Acting Mayor or any
Council member designated by resolution.

ARTICLE 2 COUNCIL MEETINGS
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The Cote Saint-Luc City Council holds its meetings in the Council Chamber located at City
Hall, 5801 Cavendish Boulevard, or at any other location within the city limits that the
Council designates by resolution.

Regular City Council sittings are held on the dates and at the times set out in the meeting
schedule adopted by resolution no later than December for the following year. The notice
of convocation must mention that it is a regular meeting and be published on the City’s
website.

The notice of convocation and the agenda for the regular meeting must, barring
exceptional situations, be sent to the members of the council not later than 72 hours before
the time set for the commencement of the sitting.

However, the council may decide by resolution that a regular sitting is to begin on a date
and at a time other than those specified in the schedule.

The Mayor or, in his absence, the Acting Mayor, may call a special sitting of the council
whenever he deems proper, by an oral or written intimation to the Clerk. The clerk shall
issue a notice of convocation summarily specifying the business to be transacted at such
sitting and shall cause such notice to be sent to every member of Council not later than
twenty-four (24) hours before the time fixed for the commencement of the sitting.

The notice must state that it is a special sitting.

Three (3) of the members of Council may order a special sitting of the Council by making
a written request to the Clerk, under their signature. The Clerk then issues a notice of
convocation sent in the manner provided for in Article 2.3, specifying the matters for which
it is called.

The notice convening a special sitting shall serve as the agenda.

At a special sitting, the Council may only consider matters specified in the notice of
convocation, unless all Council members are present and consent.
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2.6 A sitting, whether regular or special, begins on the date and at the time indicated in the
notice of convocation.

2.7  Asitting continues until the agenda is completed or, subject to Articles 2.8 and 5.5, until a
resolution to suspend or adjourn the meeting is passed by the Council.

2.8 Unless the Council, by a two-thirds (2/3) vote of the members present, adopts a resolution
to extend the Council sitting, it is automatically adjourned at 11:00 p.m. with the adoption
of a resolution of adjournment fixing the date and time of resumption.

ARTICLE 3 THE CHAIR

3.1 The Mayor presides over Council sittings; in the absence of the Mayor and of the Acting-
Mayor, Council chooses shall choose one of its members to preside. The Mayor or any
person chairing a Council sitting has a casting vote when votes are equally divided. In all
other cases, they are not required to vote.

3.2 The Presiding Member, or any other person acting in that capacity, is responsible for
maintaining order and decorum during Council meetings. He may order the removal from
the meeting venue of any person who disturbs the order, violates the provisions of the
present by-law, or disobeys any of his orders.

3.3 Only the Presiding Member may grant the right to speak at Council sittings.

3.4 The Mayor decides on all matters relating to the application of the present regulations. A
member may appeal to the Council against the Chair’s decision. This appeal is decided
without debate by the Mayor.

3.5 Subiject to Article 4.4, the decisions of the Presiding Member are final and may not be
debated.

ARTICLE 4 PROCEEDINGS OF COUNCIL MEETINGS

4.1 Council sittings are open to the public.

4.2 A simple majority of Council members constitutes quorum.

4.3 The agenda for a Council sitting is available prior to the meeting on the City’s website and
at the City Clerk's office. A copy may be obtained at the entrance to the Council Chamber.

4.4 If there is no quorum thirty (30) minutes after the time set for the Council sitting the

Chairman of the meeting, (Member,) or in his absence, the Clerk, shall declare the
absence of quorum. He then enters in the minutes the time and names of Council
members present and the day and time at which the meeting was adjourned at the request
of two (2) Council members.



4.5

4.6

4.7

4.8

The public is admitted only to the part of the room designated by the Presiding Member of
the meeting and under the conditions set by him.

A sitting must begin no later than thirty (30) minutes after the time indicated on the notice
of convocation and, in the case of a meeting following an adjournment, thirty (30) minutes
after the time set for the resumption of the adjourned meeting.

When all items on the agenda have been considered, the Presiding Member adjourns the
meeting.

Subject to Article 4.3, any person who so wishes may photograph or record, by any means
whatsoever, the meetings of the Council with the authorization of the Presiding Member
and by proceeding in the place designated for this purpose.

ARTICLE 5 AGENDA

5.1

5.2

5.3

The City Clerk ensures the preparation of a draft agenda for regular and special sittings.
Within seventy-two (72) hours, the Clerk ensures that the agenda for the regular sitting,
reports, and draft by-laws, as well as any other relevant documentation useful for decision-
making, are forwarded to Council members.

An item under Other Business/Varia may be added at the time of adoption of the agenda.

ARTICLE 6 MINUTES

6.1

A copy of the minutes of the previous meeting must be given to each member of the
Council no later than the legal day preceding the meeting at which they are to be approved.
The Clerk is then exempt from reading them before their approval.

ARTICLE 7 WRITTEN COMMUNICATION TO THE COUNCIL
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7.2

Anyone wishing to send Council a letter, request, petition, or any other document must
send it to City Management, indicating the subject, the name, the name of the organization
he represents, if applicable, and the address where any communication may be forwarded.

The Clerk, at the Mayor’s request, tables these documents at the Council meeting
following their receipt and informs the Council of their nature and origin. However, the
Mayor may refuse to table any of these documents if he deems their content to be
irrelevant or vexatious.

Notwithstanding the foregoing, during a question period or in the course of a sitting, the
Presiding Member may accept the tabling of a letter, request, petition, report, or any other
document from a member of the public.
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7.3 All such documents, after being tabled with the Council are referred to the General
Management by the Clerk for appropriate follow-up, if necessary.

ARTICLE 8 DEBATES

8.1 The Presiding Member first gives the floor to the proposer of the proposal, which must be
seconded by another member. The floor is then given to any Council members wishing to
speak in the debate.

8.2 The Council member who has the floor must:

1) Speak from his or her assigned seat; (while remaining in his assigned seat;)

2) Address the Presiding Member;

3) Stick to the subject under discussion;

4) Avoid personal allusions, insinuations, violent, hurtful, or disrespectful language
towards anyone, and vulgar expressions and phrases;

5) Address the Mayor or the Presiding Member by their title.

8.3 Subject to Article 9.4, no member may speak more than once on the same proposal,
unless itis to explain an essential part of his statement that may have been misunderstood
or misinterpreted, in which case he must not introduce any subject unrelated to the main
proposal.

8.4 A member of the Council who has made a proposal to the Council is allowed to respond.

8.5 The duration of each intervention by a member of the City Council is limited to five (5)
minutes, unless the Mayor agrees otherwise.

8.6 The minutes of the Council’'s deliberations do not mention the reasons given by its
members to justify their vote.

8.7 Amendments:

(a) An amendment must relate to the same subject as the main proposal and may not
contradict its principle. It may only seek to delete, add, or replace words.

(b) A main proposal may be amended, and an amendment may be sub-amended, but a
sub-amendment may not be amended.

(c) A sub-amendment must not constitute a negation of the amendment, nor a repetition
or negation of the main proposal, and it cannot contradict the principle of the main proposal
or its amendment. It is only intended to modify an amendment by deleting, adding, or
replacing words.



8.8 The Council shall consider one proposal at a time, i.e., a main proposal, an amendment
or a sub-amendment proposal. A sub-amendment shall be put to a vote before an
amendment, and an amendment shall be put to a vote before the main proposal.

8.9 The Presiding Member must ensure that all Council members who wish to speak have
done so before giving his or her own reply, which concludes the deliberations.

8.10 Once the reply has been given, the Council member disposes of the proposal without
further discussion.

8.11  When the Presiding Member declares the debate on a question closed, no member of the
Council may take the floor to make any proposal or intervention of any kind before the
Clerk announces the result of the vote, at the request of the Presiding Member.

8.12 If the majority of the members of the Council agree, a proposal that has been duly
submitted to the Council may be withdrawn until it has been put to a vote, at the request
of the person who submitted the proposal and with the consent of the person who
seconded it.

ARTICLE 9 VOTING

9.1 The Presiding Member calls for a vote. The Clerk immediately proceeds with the vote and
records the results in the minute book.

9.2 When the members of the Council are called to vote, discussion ceases, and no one may
leave their seat. Each member casts their vote without comment.

9.3 A member of the Council who is absent when a vote has begun or is in progress may not
vote on the proposal or return to their seat until the Presiding Member has announced the
result of the vote.

9.4  The Presiding Member calls on the members of the Council and each member casts their
vote by raising a hand.

9.5 If the vote is not recorded, a member of the Council may request that the minutes mention
their dissent.

9.6 A member of the Council may not criticize or comment on a vote of the Council. As soon
as the result of the vote is announced, the meeting moves on to the next item on the
agenda.

ARTICLE 10 QUESTIONS FROM THE PUBLIC

10.1 Subject to Article 2.8, each regular Council sitting shall include two (2) question periods

open to the public. Each question period shall last thirty (30) minutes and are scheduled
towards at the beginning and end of the meeting. Questions asked during the second
question period must be related to the items on the agenda.

8
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10.2

10.3

10.4

10.5

10.6

10.7

10.8

10.9

However, the duration of these periods may be extended by thirty (30) minutes each with
the consent of two-thirds (2/3) of the Council members present.

The special sitting has one (1) question period of thirty (30) minutes.

All persons present may ask questions of Council members in accordance with the
procedure set out in these rules.

The Presiding Member may impose a limit of three (3) questions on the same subiject,
whether asked in person or virtually.

The question period shall not give rise to any debate.

The question must be brief, clear, accompanied by a short preamble to quickly put it into
context, and worded in such a way as to obtain the requested information.

The question is addressed to the Presiding Member and must relate to a matter of
municipal public interest that falls within the City’s jurisdiction. Otherwise, the question will
not be answered.

Persons wishing to ask a question during the first question period must indicate in writing,
on a sheet provided for this purpose, their name and the subject of the question before
the start of the Council sitting.

The Clerk shall submit this sheet to the Presiding Member before the start of the question
period.

A person may also submit a written question by 5:00 p.m. on the day of the meeting using
the online form available on the City’s website.

At the beginning of a question period, the Presiding Member invites individuals to come to
the microphone, identify themselves, and ask their questions while addressing the
President Member.

The Presiding Member will read any questions received in writing, if applicable.
Questions may be asked in French or English.

The person called to the microphone has three (3) minutes to ask their question(s). These
questions must relate to the topics they have registered in accordance with the procedures
set out in Section 11.5 for the first question period.

The person asking a question must use appropriate and respectful language.

The Presiding Member of the meeting may refuse a question, interrupt, or withdraw the

right to speak from a person who contravenes these rules or who asks a question:
(formulates a question)



10.10

10.9.1 That is not related to the subject of the question announced;

10.9.2 That contains personal references, malicious insinuations, violent, offensive or
disrespectful language, or defamatory remarks;

10.9.3 That is frivolous or vexatious;

10.9.4 That is likely to discredit the use of the question period and interfere with the proper
conduct of the session.

The question period ends when the time limit specified in Section (Article) 11.1 expires or
when all those present have no further questions to ask.

ARTICLE 11 PERIOD FOR COUNCIL MEMBERS INTERVENTIONS

1.1

The purpose of the Council members' intervention period is to answer questions
addressed to the Council and to provide relevant information. The Presiding Member may
designate or allow a Council member to answer the questions submitted.

11.2 This period shall not give rise to any debate; answers shall be limited to the subjects
concerned and shall be clear and concise.

11.3  Council members wishing to speak during this period must use appropriate and respectful
language.

1.4 The Presiding Member of the meeting may refuse to allow a member to speak, interrupt a
member, or withdraw a member’s right to speak if the member contravenes these rules or
makes a statement:

- That contains personal references, malicious insinuations, violent, hurtful, or disrespectful
language, (words,) or defamatory statements;
- That is frivolous or vexatious.
ARTICLE 12 REMOTE PARTICIPATION

A member of the council of a municipality who so wishes may participate remotely in a sitting of
the council by a means allowing all persons who participate in or attend the sitting to see and hear
each other in real time, in the following cases:

(1) during a special sitting;

(2) because of a reason related to the member’s safety or health, or the safety or health
of a close relation, and, if a health reason is invoked, for a maximum of three regular
sittings per year or, where applicable, for the duration indicated in a medical certificate
attesting that remote participation by the member is necessary;

(3) because of a deficiency causing a significant and persistent disability that constitutes
a barrier to the member’s participation in person in council sittings; or

10
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(4) because of the member’s pregnancy or the birth or adoption of the member’s child,
in which case remote participation shall not exceed the following number of consecutive
weeks:
(a) 50, if the member was not absent due to pregnancy or the birth or
adoption of the member’s child in accordance with section 317 of the Act
respecting elections and referendums in municipalities (chapter E-2.2); or

(b) the number obtained by subtracting 50 from the number of weeks the
member was absent for a reason referred to in subparagraph a.

Remote participation is allowed only if the member participates in the sitting from a location
situated in Québec or in a bordering province.

The minutes of the sitting must mention the name of any council member who participated
in the sitting remotely.

If a majority of the council members participate in a sitting remotely, the municipality must
make a video recording of the sitting and make it available to the public, on the
municipality’s website or on any other website it designates by resolution, from the working
day following the day on which the sitting ended.
ARTICLE 13 INFRACTION - FINE

13.1  Anyone who, during a sitting of a municipal body, causes disorder in a way that
abusively interferes with the conduct of the sitting is liable to a fine of not less than $50 nor
more than $500.

13.2 Anyone who hinders the exercise of an elected municipal officer’s functions by

threatening, intimidating, or harassing the officer in a manner that causes them to reasonably
fear for their integrity or safety is liable to a fine of not less than $500 nor more than $1,500.

ARTICLE 14 REPEAL

By-laws G18-0001 and G18-0001-1 are hereby repealed.

ARTICLE 15 COMING INTO FORCE

This by-law comes into force according to the provisions of the law.



MITCHELL BROWNSTEIN
MAYOR

PASCALIE A. TANGUAY
CITY CLERK

CERTIFIED TRUE COPY
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PASCALIE TANGUAY
CITY CLERK
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